REGIONAL ARTS VICTORIA ORGANISATION MEMBERSHIP APPLICATION FORM
Thank you for applying to be an Organisation Member or Supporter of Regional Arts Victoria.
Regional Arts Victoria’s Members are the engine room of arts and cultural activity across our state. Their reach is far and wide with some 500,000 people enjoying Regional Arts Victoria Members’ projects or events every year.
Instructions for completing this application form are provided throughout. Only applicants interested in and eligible for Products & Public Liability Insurance need to complete Section Six. All other Sections should be completed by all applicants.

Pages 7-10 provide further information about the Regional Arts Victoria Membership program and Products & Public Liability insurance, including fees.

Do not send payment at this stage; we will generate an invoice and send this to you with further instructions once you return this form to us.
All of the information we collect from you is used to generate your Member benefits, including insurance policies. Regional Arts Victoria values your privacy. For details on how we collect, store and use information, you should review our Privacy Policy at www.rav.net.au, or contact us at membership@rav.net.au or call (03) 9644 1800 for a copy.
If you need help completing this form, please contact us at membership@rav.net.au or phone (03) 9644 1800.

SECTION ONE – ELIGIBILITY
Organisation Members must be not-for-profit or charitable organisations incorporated in Victoria (or have their principal place of business in Victoria) and have the promotion of regional arts or cultural pursuits as a primary or principal focus. 
Organisations who answer ‘No’ to any of questions 1-4 in this section are not eligible for Membership but may still become Supporters of Regional Arts Victoria. Please see the Membership Fees Table on page 7 for a full list of benefits for Supporters and Members.

	1. Is your organisation incorporated?
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


	2. Is your group a not-for-profit or charitable organisation?
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


	3. Is your organisation based in in Victoria? (or have their principal place of business in Victoria)
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


	4. Does your organisation have the promotion of regional arts or cultural pursuits as a primary or principal focus?
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


	5. If you answered “No” to any of questions 1-4, would you still like to be a Supporter of Regional Arts Victoria? (if ‘Yes’, please proceed with completing this form)
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 N/A  FORMCHECKBOX 



SECTION TWO – CONTACT DETAILS
Please provide us with some details about you and your organisation. 
	6. Organisation name:
	     

	7. Organisation address:
	     

	8. Organisation postal address (if different from above)
	     

	9. Organisation website:
	     

	10. Organisation phone:
	     

	11. Organisation email:
	     

	12. What year was your organisation formed?
	     

	13. What is the annual gross income (or estimated gross income) of your organisation?
	$     

	

	14. Who would you like to be the contact person for your organisation?
	     

	15. Contact person phone:
	     

	16. Contact person email
	     


	17. Organisation Members are able to nominate one person to vote at Regional Arts Victoria General Meetings. Who would you like to nominate as your Voting Member?
	     


SECTION THREE – OFFICE BEARERS
Please provide us with some details about office bearers at your organisation.
	18. President name:
	     

	19. President phone:
	     

	20. President email:
	     

	21. Secretary name:
	     

	22. Secretary phone:
	     

	23. Secretary email:
	     

	24. Treasurer name:
	     

	25. Treasurer phone:
	     

	26. Treasurer email:
	     


SECTION FOUR – ACTIVITY DETAILS
Please tell us a little bit more about your organisation. 

As well as helping Regional Arts Victoria prepare our umbrella insurance policies on behalf of our Members, this information helps us to better understand how to best support your work.

You may use estimated figures if you are unsure of exact numbers.

	27. What are the key aims and objectives of your organisation?
	     

	28. What are some of your current or intended annual activities and/or events?
	     

	29. How many activities or events do you currently deliver or plan to deliver per annum?
	     

	30. What is the main art form of your organisation? (Please select one) 

	 FORMCHECKBOX 
 Aboriginal and Torres Strait Islander Arts

 FORMCHECKBOX 
 Arts and Disability
 FORMCHECKBOX 
 Community Arts and Cultural Development

 FORMCHECKBOX 
 Dance

 FORMCHECKBOX 
 Emerging and Experimental Arts
 FORMCHECKBOX 
 Film 

 FORMCHECKBOX 
 Literature

 FORMCHECKBOX 
 Multi-art form

 FORMCHECKBOX 
 Music

 FORMCHECKBOX 
 Theatre

 FORMCHECKBOX 
 Visual Arts

	31. What is the estimated number of audience members who attend (or you expect to attend) your events every year?
	     

	32. Who is the primary audience for your organisation? (Please select one)


	 FORMCHECKBOX 
 No specific group

 FORMCHECKBOX 
 Aboriginal and Torres Strait Islander People

 FORMCHECKBOX 
 Culturally And Linguistically Diverse People

 FORMCHECKBOX 
 People with Disability

 FORMCHECKBOX 
 People in Regional/Remote Areas

 FORMCHECKBOX 
 Older People

 FORMCHECKBOX 
 Younger People (12-25)
 FORMCHECKBOX 
 Children (under 12)
 FORMCHECKBOX 
 Women

 FORMCHECKBOX 
 Men

 FORMCHECKBOX 
 Lesbian, Gay, Bisexual, Transgender, Intersex People

 FORMCHECKBOX 
 Prefer not to answer

	33. Why do you want to be a Member or Supporter of Regional Arts Victoria?
	     


SECTION FIVE – MEMBERSHIP AND VOLUNTEERS
Please tell us a little bit about your Members and who volunteers with you. As for previous sections, you may use estimated figures if you are unsure of exact numbers.
	Number of MEMBERS you have who are:

	

	34. Aged Under 16:
	     

	35. Aged 16-65:
	     

	36. Aged 66-74:
	     

	37. Aged 75-80:
	     

	38. Aged 81 and over:
	     

	39. Total:
	     

	

	Number of VOLUNTEERS you have who are (your Members may also volunteer with you – please count them here as well as above if so):

	40. Aged Under 16:
	     

	41. Aged 16-65:
	     

	42. Aged 66-74:
	     

	43. Aged 75-80:
	     

	44. Aged 81 and over:
	     

	45. Total:
	     

	

	Number of VOLUNTEER HOURS:

	46. Aged Under 16:
	     

	47. Aged 16-65:
	     

	48. Aged 66-74:
	     

	49. Aged 75-80:
	     

	50. Aged 81 and over:
	     

	51. Total:
	     



SECTION SIX – PRODUCTS & PUBLIC LIABILITY INSURANCE
Please only complete this section if you would like to be part of Regional Arts Victoria’s Products & Public Liability umbrella insurance scheme. This insurance policy attracts additional costs; see page 7 for more details.

If you are applying to be a Supporter or are not interested in Products & Public Liability insurance, please proceed directly to Section Seven.

Regional Arts Victoria offers its Organisation Members access to our liability insurance policy. In doing this, Regional Arts Victoria states that it does not hold an Australian Financial Services Licence, but as a Group Purchasing Body has engaged Arthur J. Gallagher, Queensland (AFSL 238312) to arrange Group or Master Liability Policies for its members. You may wish to contact them or any other organisation that holds an Australian Financial Service Licence for advice; contact details are available on page 9 of this document.
Regional Arts Victoria does not receive any form of remuneration (including commission) or other benefits that are reasonably attributable to the group purchasing activity from the broker or any other person. Regional Arts Victoria does charge an administration fee for arranging this insurance. Please complete the questions below and return to Regional Arts Victoria so we can process your application.
Before entering into a contract of general insurance you have a duty under the Insurance Contracts Act to disclose to us every matter that you are aware of, or could reasonably be expected to be aware of, which is relevant to our decision to provide insurance under our policy. You have the same duty to disclose these matters to Regional Arts Victoria before you renew or extend your insurance cover. This insurance does not cover any organisation you may auspice. 
You can read more about the Products & Public Liability Insurance scheme at page 8.
	52. Would you like to be part of Regional Arts Victoria’s Products & Public Liability Insurance scheme?
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


	53. Does your organisation have any history of insurance claims?   
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


	54. If you answered “Yes” to Question 53, please provide details of the claim/s.
	     

	55. Please nominate any interested parties that require noting on your policy (e.g. Landowner or Local Government Authority):
	     

	56. Will you be employing any contract workers?
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


	57. Do you intend to present a major public event as part of your activities? For the purposes of this submission, a major public event is any single event where you expect more than 2,000 people to be in attendance.
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 




If you answered “Yes” to Question 57, you must provide with your Membership application a Risk Management Plan in a separate document. There is no set format for this plan, but it should:

A. Describe the site(s) being used for your event. Your description should include:

· street closures, age of buildings, seating capacity;
· whether venues are ground level, above or below, access to upper/lower floors 
(i.e. lifts or stairs);
· any temporary structures such as stages, marquees, dance floors;
· any geographical features such as lakes, ponds, ditches;
· total audience capacity; and,
· a site plan showing the location of structures on the site.

B. List the activities to be held during festival/public event. For each activity provide information on the type of activity, including the expected audience size and site of activity.  You may like to lay this out in a table format.
C. Assess the probability and impact of risks which may impact your event, and detail risk management or mitigation strategies for each.

Regional Arts Victoria can provide examples of Risk Management Plans if you do not currently have access to them. 

Please note that Regional Arts Victoria will not use your Risk Assessment Plan to determine your eligibility or otherwise to participate in the Products & Public Liability insurance scheme. We may, however, table this information with our insurer for their records.
SECTION SEVEN – WORKING WITH US
There are numerous ways that you can be involved in the work that we do inspiring art across the state. Please let us know if any of these are of interest to you by ticking all relevant boxes.
 FORMCHECKBOX 
 Community Presenter network: access to a valuable range of benefits including:
· Connecting Places Halls Touring Program: recognises and supports Community Presenters by placing them firmly at the helm of a touring selection and delivery system, with appropriate backing from tour coordination experts; and,
· Become part of a far reaching network of community-run venues throughout the state.
 FORMCHECKBOX 
 Education & Families: provides workshops, performances and arts experiences for children and young people 
 FORMCHECKBOX 
 Home Is Where The Hall Is: celebrates the creativity in our community halls. You are invited to shine the spotlight on your hall during the month of November. 
You can also stay up-to-date with all the latest Regional Arts Victoria news by subscribing to our eNewsletter for free at this link: www.rav.net.au/about/e-news 

SECTION EIGHT - CONFIRMATION 

I confirm that the information provided here is correct, and that I am authorised to submit this information on behalf of my Organisation.
	Your name:
	     

	Your position:
	     

	Date:
	     


Please check you have included copies of the following with your application:

 FORMCHECKBOX 
   Your Certificate of Incorporation

 FORMCHECKBOX 
   Your Risk Management Plan if you answered “Yes” to Question 57
 FORMCHECKBOX 
   Your latest Annual Financial Report (or first annual budget if your organisation is new)
Please return this completed form to Regional Arts Victoria at membership@rav.net.au. You do not need to print or hand sign it. However, if you would prefer to do so, you can post hand-written versions to GPO Box 1799 Melbourne VIC 3001.
REGIONAL ARTS VICTORIA ORGANISATION MEMBERSHIP FEES 2016-2017

Membership Fees include access to all listed services except Products & Public Liability Insurance, which attracts additional fees (see below for schedule). All prices are inclusive of GST.  Regional Arts Victoria Organisation Memberships run for a twelve-month period (August to August), to ensure that key benefits of Membership - including insurance policies - remain current all year around.
SUPPORTER - $100 

The Supporter package is for organisations who are not eligible for ordinary Membership of Regional Arts Victoria but still want to access some of the benefits. Supporters receive:

· Exclusive access to a Members’ Library of tools and resources;
· The option to be placed on the Regional Arts Victoria online arts map; 
· An editable online Member Profile on the Regional Arts Victoria website;
· Upload your events to the What's On section of the Regional Arts Victoria website;
· $100 off your annual Organisational Arts Hub subscription; and,

· Invitations to and discounts for Regional Arts Victoria Member events.
Combined estimated value of over $500. Note that Supporters are not eligible to vote at Company meetings and do not have access to insurance.
ORGANISATION MEMBER - $250 

Organisation Members must be not-for-profit or charitable organisations incorporated in Victoria (or have their principal place of business in Victoria) and have the promotion of regional arts or cultural pursuits as a primary or principal focus. Included with the Membership fee are all the benefits offered to Supporters PLUS:

· Association Liability insurance;

· Voluntary Workers insurance;

· Membership to Funding Centre Scoop;
· Three Arts Law contract templates per year of your choosing;

· Half-price Individual Membership for your own Members;

· Voting rights at Regional Arts Victoria General Meetings; and,

· The option to purchase discounted Products & Public Liability Insurance. 
Combined estimated value of over $2,500.
PRODUCTS AND PUBLIC LIABILITY INSURANCE 
Organisaton Members also have the option to purchase discounted Products & Public Liability Insurance based on the Fee Schedule below:
2016-17 Products & Public Liability Insurance Fee Schedule
	Organisation Gross Income
	Maximum Price (includes all administration fees)

	
	

	Up to $5,000
	$250.00

	$5,001 to $10,000
	$400.00

	$10,001 to $20,000
	$600.00

	$20,001 to $50,000
	$900.00

	$50,0001 to $100,000
	$1,200.00

	$100,001 to $200,000
	$2,000.00

	Over $200,000
	$3,500.00


This table is a guide only. Do not pay for Membership or Insurance until you receive an invoice from Regional Arts Victoria. The liability insurance premiums represent maximum prices within each gross income bracket (a lesser amount may be invoiced).

ABOUT THE PRODUCTS & PUBLIC LIABILITY INSURANCE SCHEME
What is Public & Products Liability Insurance?

Public & Products Liability Insurance covers your business for the losses of a third party (“the public”), which they suffer as a result of your activities. This can include injury or property damage caused in connection with your business activities or losses suffered by a third party arising from the manufacture and/or distribution and/or sale of your products. The insurance covers the cost of a claim made against you, provided the claim falls within the terms and conditions of the policy.

How is Regional Arts Victoria involved?

Regional Arts Victoria acts as a group purchasing body buying Public & Products Liability Insurance on behalf of interested Members. Regional Arts Victoria pays this insurance of behalf of itself and interested Members. These Members then contribute towards the Public & Products Liability Insurance premium. This contribution includes an administration fee. The policy runs from 15th August of each year for a 12 month period.

Not all of our Members are covered by our Public & Products Liability Insurance and contribute to the premium. The Public & Products Liability Insurance is only available to financial Members of Regional Arts Victoria.
All applicants for Public & Products Liability Insurance are required to:

· complete a Membership form; and,
· pay a contribution towards the cost of the premium (this is notified annually).
Which Members are covered by the Policy?

All existing Members who have contributed towards the Public & Products Liability Insurance premium in the previous year of insurance coverage (ending 15 August) are covered until 15 August of the following year. For example, if you renewed your membership with Regional Arts Victoria in July 2016, your coverage will extend to August 15, 2017. 

All new Members are covered from the date Regional Arts Victoria receives their completed Membership form and their contribution to the liability insurance premium until the following August. For example, if you joined Regional Arts Victoria as a Member and opted-in to the Products & Public Liability Insurance in January 2016, your insurance will be current until August 15, 2016 (you will be asked to renew your insurance and membership every August).

When does an organisation cease to be covered?
If Regional Arts Victoria has not received a contribution from a previously covered Member towards the current year’s premium by August 31 of each year, a letter will be sent notifying them that their organisation is no longer covered under Regional Arts Victoria’s Public & Products Liability Insurance policy. Applicants who receive this letter will need to re-apply for Membership of Regional Arts Victoria if they wish to be covered again. Regional Arts Victoria will notify you in writing should we expect that your cover under this insurance will be discontinued, or will not be renewed. 
Insurance Terms and Conditions

A copy of the insurance Terms and Conditions will be sent to your organisation at any time upon request and at no cost. An updated copy of the Broadform Policy and Schedule of cover will be emailed to you every year at the time of renewal.

Australian Financial Services Licence

As Regional Arts Victoria does not hold an Australian Financial Services Licence, you should consider obtaining your own financial product advice from a person and/or organisation qualified to give such advice under an Australian Financial Services Licence.


As a purchasing body, Regional Arts Victoria has engaged Arthur J.Gallagher Insurance Brokers (AFSL 238312) to arrange policies for our members.  You may, at any time, contact Arthur J.Gallagher Insurance Brokers directly to confirm that our Affiliate insurance is in place and remains current. Contact details are:

Anne Buckley

Senior Account Executive

Arthur J.Gallagher Insurance Brokers Ltd

Level 2, 601 Coronation Drive, Toowong QLD 4066

Telephone:  (07) 3367 5243 

Email:    anne.buckley@ajg.com.a   
Rebates

Regional Arts Victoria does not receive any form of remuneration (including commission) or other benefits that are reasonably attributable to the purchasing activity from the insurer, a broker or any other person for coverage of this policy. Regional Arts Victoria does charge its members an administration fee for arranging this insurance.

Description of Cover

Legal liability for all amounts arising out of third party personal injury or property damage caused by an occurrence in connection with the business activities of the Insured, including liability arising from the manufacture and/or distribution and/or sale of products.   

The insurance cover can only be applied to policyholders and is therefore not available for any Members or other organisations that your organisation may auspice.
Who decides who is legally liable? 

The decision as to whether you are legally liable rests with the insurance company and/or the courts. The policy only covers your acts of negligence. You should ensure that other parties with whom you are engaged also have Public & Products Liability Insurance. 

You should never admit liability in any way, as it may prejudice your claim.
If there is any part of the above that you do not understand or you require further explanation, or to request a copy of the Broadform Policy, please contact us on:

T: (03) 9644 1800

E: membership@rav.net.au
SUMMARY OF IMPORTANT INFORMATION
	Limit of Liability


	$30,000,000 any one occurrence, but limited to $30,000,000 for all Regional Arts Victoria Affiliate Members combined, in the aggregate in any one period of insurance in respect of products. $250,000 property in care, custody or control.

	Deductible
	You shall bear the following amount(s) in respect of each occurrence (inclusive of all defence costs and other expenses):

· $1,000 all claims other than:

· $5,000 in respect of liability arising out of personal injury to workers while such workers are acting in such capacity

	Type of Arts Activities Generally Covered
	· Temporary Exhibitions and installations;

· Presenting of small festivals and events for audiences up to 5000 at each event including performing arts, community parades, exhibitions, lectures, writing/reading, film, dinner dances;

· Presenting theatre productions, recitals, concerts, film nights, and workshops for all art forms;

· Community arts projects;

· Artist in residence and projects for all art forms;

· Managing your venue/studio/gallery;

· Conducting outings to visit arts events.

	Activities Generally Not Covered
	· Personal injury or damage to property  of persons actually participating in any performance, sport, game, contest or display involving trapeze, high wire, military or equestrian skill or the use of firearms, missiles of any kind, explosives or combustibles;

· Personal injury or damage to property of persons while participating in any ride that is propelled or drawn by mechanical means involving internal combustion or electric power.

	Endorsements
	“Endorsements” listed on the Policy Schedule (pages 3-4) cover variations to the Broadform Policy. These include

· Personal Injury to Worker Deductable

· Care, Custody and Control

· Organisers of Indoor and Outdoor Gatherings, Sports Meetings, Displays, Flower Shows, Exhibitions, Charity Carnivals, Fetes and the like.

	Exclusions
	Exclusions to this policy include but are not limited to Advertising Liability, Asbestos, Sexual Molestation, Contractual Liability and Professional Liability. For a full list of exclusions, please refer to pages 7-9 of the Broadform Policy.

	Worker/Contractor
	All contractors employed should have their own liability Insurance.

However, the insurer has included an endorsement for Worker/Contractor injury. Claimants shall bear the first $5,000 in any one occurrence (inclusive of defence costs and other costs and expenses) in respect of liability arising out of personal injury to workers while such workers are acting in such capacity. For the purpose of this provision the term “worker” shall mean:

· Any person provided to you on a temporary or permanent basis under a specific contract with a provider of contract labour hire personnel and such person remains an employee of that provider;

· Any person (including a person who may be a director, executive officer or an employee of a contractor), contracted to perform work for you or under your direct supervision or control in the performance of such work but does not include any person where the nature of the contracted work is the trade or service of such contractor and not that of your business;

· Any person (including a person who may be a director, executive officer or an employee of a sub-contractor), subcontracted to perform work on your behalf and is under your direct supervision or control in the performance of such work.

	Territorial Limits Jurisdictional Limits
	Worldwide excluding USA and Canada.

Anywhere in Australia.

	What to Tell Us
	You don’t need to tell us anything which reduces the risk, is common knowledge; we already know, or ought to know in the ordinary course of our business; or we indicate we do not need to know.  If you are not sure that something is relevant, it is best to disclose it anyway.


FOR FULL DETAILS OF COVER REFER TO THE BROADFORM POLICY AND POLICY SCHEDULE.
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ASSOCIATION LIABILITY RENEWAL DECLARATION

I/ We, on behalf of all INSUREDs and after having made full enquiries, declare that the information given in the last completed PROPOSAL form and any other information provided during the INSURANCE PERIOD has not materially altered (including the financial position of the INSURED), and I/ We on behalf of the INSURED make the following declarations:
a) Please provide last financial year’s gross Turnover
$ 

Please note: A material change in your Turnover may incur an additional premium.
b) There has not been any material change in the financial position or capital structure of the ASSOCIATION, and there is no matter that is not shown in the latest financial statements that may materially affect the financial position of the ASSOCIATION, nor is any Director or Officer of the ASSOCIATION aware of any facts or circumstances which may affect the ability of the ASSOCIATION to meet its debts as and when they fall due;
c) There has been no change in the PROFESSIONAL ACTIVITY as set out in last year’s proposal form or as detailed in the policy schedule nor has there been any change in the structure of the business.
d) I/ We do not anticipate any retrenchments or layoffs within the next twelve months and have written employment procedures (e.g. Employee Handbook) which are made available to each EMPLOYEE and are applied to all employment issues;
e) I/ We confirm that:
i) The person reconciling bank statements does not sign cheques and/ or handle bank deposits;
ii) Counter-signatories are required on all cheques;
iii) There is controlled/ password access to all locations/ computer terminals;
iv) There is segregation of duties and appropriate internal controls, including but not limited to, for initiating and authenticating funds transfers.
f) I/ We the INSURED is/ are not aware of any CLAIM, or circumstances which may give rise to a CLAIM, against the INSURED other than those already disclosed or notified to DUAL Australia Pty Ltd;
g) The information provided last year for Stamp Duty, GST and other charges is correct to use for this years calculations;
h) The INSURED agree to immediately, and before inception of the proposed insurance, inform DUAL Australia of:
i) any change in the information provided, or previously provided, to DUAL Australia Pty Ltd including but not limited to the financial position of the INSURED;
ii) any alteration in the state or condition of the subject matter of the proposed insurance, including but not limited to any confuct by the INSURED/ us/ me that results in such alteration or has the effect of allowing such an alteration; and
iii) any CLAIM, or circumstance that may give rise to a CLAIM, against the INSURED of which I/ We/ the INSURED becomes aware.
2
I/ We on behalf of the INSURED, after enquiry, declare that the statements and particulars in this Renewal Declaration are true and that no material facts have been misstated or suppressed. I/ We on behalf of the INSURED agree that should any of the information given by us (including in the last completed PROPOSAL form) alter between the date of this Renewal Declaration and the inception date of the insurance to which this proposal relates, I/ We will give immediate notice thereof. I/ We on behalf of the INSURED agree that the Underwriters may use and disclose our personal information in accordance with the “Privacy Statement” in the last completed PROPOSAL. The undersigned agrees on behalf of the INSURED that this Renewal Declaration, together with any other information supplied by Us (including in the last completed PROPOSAL) shall form the basis of any contract of insurance effected thereon.
Insured (Association Name):   
                                                                                                                Insured (Principal):   
 

SignedDated:   
 
SYDNEY  |  MELBOURNE  |  PERTH  |  BRISBANE


Tel:   1300 769 772  � HYPERLINK "http://www.dualaustralia.com.au/" \h �www.dualaustralia.com.au�


DUAL Australia Pty Limited. Part of the DUAL International Group. Registered in Australia under ABN No. 16 107 553 257 and AFSL No. 280193
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